Names have been changed to maintain  confidentiality.

Task 1

Complete the form below.

Entry 2 - Writing

HR Employee Record

Sectlon 1 = Personal detalls

Titfe: Mr @ Ms Miss (delete as applicable)

RO N TASSSAIDS

First name: SAR_QW

Surname: FoLO W S‘(; [\ ’

Address: 2.9 /v\w@\e\is R\okS A%\\Q\S Mmoot

Postcode: %% 8 UH

Email address; | $&val . p @ Crmdl\ -Corn

Telephone: 0 /4715 58 2056

Section 2 ~ Emergency contact details.

Full name: ALE)( FO Lo SK N

Daytime telephone: ¢ |4 5 Ly usSq7 &S

Relationship to you: ION

Section 3 - Signature 4,7

1 confirm the information on this form is correct.

Signature: g pate: [0\ [0] - [v] [&] - [2]
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Names have been changed to maintain confidentiality.


Entry 2 — Writing
Task 2

Last month you visited an interesting place. Write an article for your teacher. Say what you did there.

Write about 80 words.

Deax  MicK
L aﬁtmman‘fh it WWOJ{‘“\‘D : L'sy_e.x an\ .wik.\'&\,
o~ dovhkers, and  We @ stey ed B ok M
Clends  \ousep for  lour da(js- we  had ‘BQM%
\05 bus and we ‘\od 3ogd hme tThere.
we  went Yo seasid  and  we visited ®
S\r\'\ps musedm and T sew o in musewnn
) 5ame~H\Ln‘-" s and  seme pi.cfh_w_i& wbat..abaui
_ﬁe'}an‘lﬂ @ . C 5}\&@@' CVL\QJ(L.. -Tl'\.e_ 6}\5.@ (’]
was oroRen  smd Tale down Mumé@r
SCa N\J Criend Cookked some food Sor hey
Cau.h‘h’? amd I.,.,.‘Cgal‘{red. @ 20me QQOA Cov

. wer e .
Wy countYy, \we City @ % nice
C\ and ~ \hexe  are” a \dl o 6}\0_,05 and
'(es\'aumn'f. @ ® \We M \’.e_a,\\( wﬂev\.\ggae.d., _%Qre.

Py R 3D f\j\j\ef Sout Cka\(jg; weé came back
. e fSteld, EBhews,

Please turn over
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Entry 2 — Writing

Task 3

You have a new colleague at work. Write an email to a friend describing your new colleague.

Write about 80 words.

\\\\ W,S.awﬁ‘.cop — _ _ _
, 'S_\\OQ e . New ate Sne, T wom*)rp —wnte Sov .

;\5.0 u_ whed .é,bo.lt MY um_;__c.a\.\eagqg_ ol orie.
She came  Three de S . ago. and [he hwad

_\.arﬂ
Qe was  Swra TRAN. he . oeen vwﬁ
and &% e \ived  withh ey Saeld L She

Sv2 Shudied \oe._au%l Course af _Cal;l_e(j(’. d
wo\Ke (- M Hive . @ She told me if o

Teen Qaished  hev ‘cours She -openig B

with  her and  had _3@g,i_flk:@
@“@%&Q_\éou\ Soons . Sao=h

\s:lcwé.. Yrown \f\a'l Ya She LRG Was 6&(12{ ond
\tiend 4

ex %ho&f)- Afrex  worlted . @T _weidl  to Cc:ﬁzee

&
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Entry 2 rationale : Sarah

Assessment criteria Mark Rationale

| Task 1-form | _
1 | 2.1 Record personal details | 4 Almost all of the form is completed with high level of
L | in a form correctly | | appropriacy.
| Task 2 - article
|2 : 1.1 Present informationinan | 3 Although the format is not appropriate, several appropriate
appropriate format for features of the amplification can be identified, eg. neutral
the intended audience register appropriate in a text written to a teacher/ the right
: | | information included / some evidence of proofreading.
3 | 1.2 Construct simple and 4 | Sarah successfully combines simple sentences to make a
| compound sentences compound sentence, eg. We had jorney by bus and we had
| correctly good time there. Word order is usually correct, past tense is
, used consistently and adverbial time references are used
L | . | appropriately. . a
' 4 | 1.3 Use adjectives correctly | 2 There are examples of appropriate use of adjectives but
| these are not consistent, eg.The city were nice city... The
I . | candidate only meets this criterion at a minimal level.
5 | 1.4 Use punctuation correctly | 3 Full stops mark sentence boundaries consistently, but there
| is no evidence of the use of other punctuation appropriate
. i [ | for the level.
| 6 | 1.5 Use upper and lower case | 4 Sarah uses capital letters at the beginning of sentences with
l letters correctly consistency. Capital letters for proper nouns are used
‘ correctly throughout the task, eg. Liverpool, Tietanic,
L | | Sheffield. _
7 | 1.6 Spell words correctly 3 Sarah demonstrates good knowledge of lexis, but spelling is
|

_ | only fairly consistent.
| Task 3 - correspondence |

| 8 | 1.1 Present informationinan | 4 | A wide range of features of the amplification can be
i appropriate format for | identified at the level, eg. the format selected appropriately
the intended audience with some common email features/ comprehensive control
[ - | | of genre and purpose /appropriate level of detail.
9 | 1.2 Construct simple and IE | Sarah constructs simple and compound sentences with
compound sentences correct word order fairly consistently, eg. She studied beauty
correctly course at college and worked part time/l hope you are fine,

but she does not demonstrate comprehensive control over
| [ | past and present tenses.

10 | 1.3 Use adjectives correctly 4 A range of common adjectives are used effectively to
describe a colleague and to extend information, eg. ...she
had long wavy brown hair. ... and had good time. Word

| order regarding the use of adjectives is very well controlled.

| 11 | 1.4 Use punctuation correctly | 3 There is consistent use of full stop to mark the end of
i - sentences, but commas are not used correctly in a list.
12 | 1.5 Use upper and lower case @ 3 Although Sarah uses capital letters at the beginning of
' letters correctly sentences consistently, there are examples of capital tetters

used incorrectly mid-sentence eg. She came three days ago
: | | and She had long wavy hair.
13 : 1.6 Spell words correctly 4 | Good knowledge of lexis related to the context as well as
' consistent spelling is demonstrated throughout the task.

Sarah achieves 44 marks out of 52: a secure pass.






