Names have been changed to maintain Confidentiality.
Level 1 - Writing

Planning section

For this exam you must show you know how to plan your writing. Use this section to plan your
answer to one or two of the tasks in this exam paper. Remember, you must plan at least one

answer in this box.

Use this box to plan your answers.
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Level 1 - Writing
Task 1

You have a full-time job but you want to apply for a job-share position at work, so you will work
only 2.5 days a week and share the work with a colleague. Complete the application form below.
Write about 200 words in total for the form.

APPLICATION TO JOB-SHARE

Name: Cavol Tulio
Department: ¢/, K Finince ﬂ/{ S¢ ﬂ/oy‘é
Postheld: ook keef?er’ o Ssisstont

Please give a brief description of your current duties:

..........................................................................................................................................................

oot R T ('—OM,[)W:j ...... as..o..LaslkKeePey

assistant. omd. oon. doub s  ame vasiadolt. . far ...

..................................................................................................................................

..3......].?uiiry..ir.\.vm{.c,ﬁ.-.&.....m.-[;.......ﬁ.&(ﬁ) ....... led e,

b(/o ﬂmwa'c%tmuv‘ﬂG_PWm ..... : [ejﬂe,r .....................
.5.....}?(ﬁdf?.ﬁﬁi(ﬁm,..b.;z.l@Acé.....,.é.h.&ﬁj

ﬁﬂ-ﬁam-ar_e,flwfmn
?M@J«fma(wadmfzﬂa@wh

..........................................................................................................................................................

Please outline your reason for wishing to job-share:

L. 7. need... E.,..ﬁat ...... some. . Skills.  ia.. ﬁcao.mn:l‘amij ...........
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Level 1 - Writing
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S y)az....gaod enmtﬁ'r\ «ﬂ—ZL 7}:@ ..... mammT mrw/’ ..... .Lhou/é
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Please explam why you feel that a JOb share will benefit the company:

T hewe.. bhegn... Q,mp(g?{@/ ... @CQMP@W

Qﬂo P OUQA .L .Mn "f“&?’! LS. m,sﬁis'f‘a.mt ...... Y1 IO——
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W /ZKJM WEWWW%W Waﬂr

#)Cuf .’m[’/OVZ. The.... fj::t&m Qf bao/&/&&%lﬂ am.al ...................

Fm:naw(....l.?a./é I futde... itsendd he.. . .Semé..

haie... da.. ab/e e k;em ’f{iﬁf&me .......................................

U’)z/e ..... 1S..... ma}nporfun;éjfn/ma./@éﬁdﬂwsl
waik. ol if. gom.. 43/@&.....(,m'lll....%....I...ﬂm.m.e‘.sﬁ......‘..._
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Answer all four tasks on this exam paper.
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Level 1 - Writing
Task 2

Write a report for your teacher on the subject of recycling in your area. Explain why people
recycle, describe the facilities in your area and suggest ways to encourage people to recycte more.
Write about 300 words.
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Level 1 — Writing
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Level 1 — Writing

Task 3

You are going away for two weeks and you have arranged travel insurance on the internet, but the
documents haven't arrived yet. Write an email to the insurer expressing your concern and asking
them to resolve the problem quickly. '

Write about 150 words in your email.

Wzmwgﬂmzm
L aun have Eiltood ~apof a.//a:lje.c/ my trove] /"nsf-u’&'n@.
on  The jaternel  ten dovys ‘:ﬁ‘o'ﬂ; LJon fg,aﬁdmj
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Level 1 — Writing

Task 4

Your friend is coming to visit you next month but you have an important work event. Write him/her
a text message to rearrange the date.

Write about 30 words in your text message.
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Level 1 Rationale - Carol

Assessment criteria Mark Rationale
' '

Whole paper —plan text

| purpose

|>__. —

— ——— Y

2 | 2.1 Produce content
! appropriate to
.| purpose
'3 | 2.2 Use appropriate
' language for a given
task

1 | 1.1Plantextfora specific |

, logical sequence for

Tl‘ 2.3 Structure textin a
I { purpose

5 2.4 Use grammar
correctly

| 6 | 2.5 Use punctuation
correctly

7 | 2.6 Spell words
‘ accurately

8 | 3.1 Complete a form with
| | open and closed
{_L_ ~_responses correctly
| Task 2 —report or article
9 | 2.1 Produce content
appropriate to
purpose

|

|

; 1 —l 2.2 Use appropriate
language for a given

| task

| 11 | 2.3 Structure textina

|

! logical sequence for

| purpose

' 2.4 Use grammar
correctly

12

13 | 2.5 Use punctuation
correctly

' 14 | 2.6 Spell words
accurately

| 3 Carol addresses the audience and writes a ré-bo'r't approp'riate

IE A fairly consistent neutral register is used and the lexis is

== = __ CL o s — o — — .l
2 ‘ There is evidence of a plan for one task but the detail is minimal. |
2 _I_Alt_hou_gf_u Carol’s current duties are described, she neither

includes reasons nor benefits for the company in which she
wishes to job-share.
4 Register is formal and lexis is consistent and comprehensively
| controlled.
| 3 Several sections of the task are structured sequentially and
format is fairly consistent, with a numbered list being used for
duties. There is, however, no evidence of sequencing language.
3 | There are no examples of complex sentences but Carol’s

compound and simple sentences are accurate. Grammar is
| generally consistent thought the task.
3 There is fairly consistent use of punctuation in the use of full
stops, commas and colons. There are, however, some errors in
| capitalizing common nouns, e.g. General Ledger. |
3 Carol uses special-interest lexis related to her job, e.g. purchase
ledger/ balance sheet, but there are errors in spelling basic
words, e.g. puting.

4 Almost all the form is comﬁet_ed Eorrectly and there is evidence
of proof reading.

for the purpose. She has not, however, explicitly given the
reasons why people recycle, and it is under length (178 words).

appropriate, e.g. environment/next generation.
2 [ Although paragraph structures with ;pic and supporting
sentences are used, there is an absence of lexical markers which

| interferes with the coherence of the answer.

successful, e.g. starting It’s important to keep the environment

3 Carol attempts some complex structures but these are not ‘

| clean..... Grammatical accuracy is fairly consistent.

4 There is a wide range of the features of the amplification of the ‘
level, e.g. commas in a list, apostrophes for contraction and a
colon, which are used with comprehensive control. An attempt

| to use ellipsis is also made.

2 | There are several examples of common words which are

misspelt, e.g. plastice/ center.




Level 1 rationale Carol

Assessment criteria Mark Rationale
| Task 3 - letter or email | : o Bl 1|
! 15 | 2.1 Produce content 3 | carol produces an email of an appropriate length for the
| appropriate to intended audience, but the level of detail is not comprehensively
== purpose - | controlled.
| 16 | 2.2 Use appropriate 2 The register has inconsistent formality and lexis is minimally
' language for a given adequate for the task.
I task | | -
| 17 | 2.3 Structure textin a 2 Although the format and paragraphing are appropriate, there is
; logical sequence for a lack of sequencing language which affects coherence
||  purpose | | throughout the text. -
| 18 | 2.4 Use grammar 3 There is no evidence of a complex sentence but there are,
! correctly however, several features of the amplification of the level.
| There is an example of a conditional sentence, e.g. Please let me
| know how much | have to pay if I .... On the whole, apart from
| the first two sentences, the grammatical accuracy is fairly
[ | | consistent throughout the task.
19 | 2.5 Use punctuation 3 There are examples of capital letters, commas and apostrophes
‘ correctly used fairly consistently throughout the task.
| |
' 20 | 2.6 Spell words 3 | Although spelling is fairly consistent regarding special-interest
accurately lexis, there are some errors in common words, e.g. Cancle/
thinck.
Task 4 — text message __ | A,
21 | 2.1 Produce content |3 The text message is appropriate to the purpose, but too detailed
appropriate to | and over length.
| pupose | |
22 | 2.2 Use appropriate 3 The neutral register, mode of address and closure are
language for a given appropriate for the task and there is an example of using a
task ‘ numeral. B _|

Carol achieves a total score of 63 out of 88, and passes at Level 1.






