Names have been changed to maintain confidentiality.

Level 2 — Writing

Planning section

For this exam you must show you know how to plan your writing. Use this section to plan your

answer to one or two of the tasks in this exam paper. Remember, you must plan at least one
answer in this box.

Use this box to plan your answers -
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page 2 Answer all four tasks on this exam paper.
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Typewritten Text
Names have been changed to maintain confidentiality.


Level 2 - Writing

Task 1

You wish to make a formal complaint at work. You must follow the grievance procedure by
completing the form below. Use the notes below to write your answer.

Write about 250 words in total for the form.
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Level 2 - Writing
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Level 2 - Writing
Task 2

Write a review for a website of a place you have stayed on holiday.
Write about 250 words,
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Level 2 - Writing
Task 3

Your manager is organising a work training event next month. Write an email to attendees
including an invitation, information on the agenda and requesting confirmation of their attendance.

Write about 200 words.

a.personiemall.com
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Level 2 - Writi

7{4;@ o ‘Y/ZK ﬂf&d%é\/{ ?% Z. K
(p: 00 > Welgome /4 [2,/

/0 05 :r//z Mﬁ{ﬂé@a CW//U??/[A 57@% %%f
/0 : /S . \)(/ofdf tm /pmd Woﬂf&h) ‘

[0 20 - ?/Qc ccz

12120 ° @m;lkf huch
5 : 30 ‘groop wor b

|t oo SWM

U5 . Gea cfua 06 eanleon -
Clease. allow we b

Ve Omo{ad J@W etlodzuce -

/9 b fo
sz 6 éj% "//e 03" Hon o .

’ aéy
?//m %7:5% %W% 7/8'/

oy asls
/l/{ﬁ:fe{f ,‘éﬁdnﬂ

Ca&S :muedmé’ exewsed

«7/946W Moy .
(1:30: @ g;[w@ j%w%,df% ( Vhou)

m&@tleh{ /ﬂv_’ WVUV‘YL@PL‘C
?{LL@ eu@m[awd e /fu,cé&( V@?u@ff o —

Jo éwj M( Ao docoentl
Y Aﬂem@%@ wﬂéwaﬂm oc* o ke mwédi

A e Wyne 17 |50 Tepy
ﬁ%ﬁ Aol it ool

eVtacl e eond

lonSec? he gff 0844 7{&9’2’/

AX3AO,

page 8




GtV

Level 2 - Writing

Task 4

You want to see a new film at the cinema with your friend. Your friend is not sure whether to come.

Write an email to your friend, persuading him or her to come with you.

Write about 50 words.
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Level 2 rationale : Paul

Amplification WET S
Whole paper — plan text !

[1 | 1.1 Plan text for a 4
: specific purpose

=== . |
Task 1 - form |

2 | 2.1Produce content | 2
which meets the

purpose effectively ‘
'3 | 2.2Use Iangu;\ge | 4
effectively
4 | 2.3 Structure text [ 3
coherently for |
purpose f
= : |
| S | 2.4 Use grammar 4
, correctly ‘
|
|
(IS |
|
=] = . .
| 6  2.5Use punctuation 4
| i correctly
|
| |
|7 | 2.6 Spell words |4
| accurately ‘
|

8 | 3.1 Complete a form 3
! with complex ‘
_ | features correctly
I Task 2 - review or article

9 | 2.1 Produce content 3
which meets the |
_ I purpose effectively |
| 10 | 2.2 Use language 4
| effectively
|11 | 2.3 Structure text 3
i coherently for
purpose |
2.4 Use grammar 4
correctly

12

k {
13 | 2.5 Use punctuation | 4

Rationale

There is a fairly detailed and Eighly relevant plan respecting
all four tasks

Paul has not selected the correct level of detail and has
included too much personal information before the task is
addressed. Although his evidence refers to the table there is
a very cursory attempt to provide relevant information to

| provide a valid argument.

Selected language features are appropr_iate to the text and
the candidate has used effective arguments regarding what
actions he wants the company to take. ‘

The linguistic features are effective, however Paul writes a
letter rather than completing a form.

Comprehensive control and confidence in complex sentence
structures is demonstrated, e.g. If this did not have any
effect on Mr. Foreman, | would aim to a direct and personal
approach/ At the same time, | wonder if someone could be
appointed to directly monitor the progress of our project to
optimize results.

| Paul demonstrates comprehensive control of a full range of

punctuation marks, including commas between clauses in
complex sentences.

.- Comprehensive control of special-interest lexis appropriate

to the situation is demonstrated.

The conventions of a form were not completely addressed in
the inappropriate greeting; however, all other components
meet the amplification criteria. B
Too much information is included in the review which makes
it significantly over length, and some detail is irrelevant.

| The register is well judged and consistent throughout with

the choice of vocabulary suitable to the review genre.

' The uses of paragraph_s are fairly consistent with the

exception of the details of the restaurant, which have been
separated into different sentences.

A wide range of the features of the amplification with '

comprehensive control of the grammar.

Paul has used a wide range including colon, ellipsis and




correctly exclamation marks to achieve clarit

y in simple and complex |
sentences, e.g. .

| --and most of all: the views from any room. |
| |
| |
| |
14 | 2.6 Spell words | 3 ' Paul’s handwriting makes it difficult to judge if a word is
' I accurately spelt correctly. There are Some inaccuracies, e.g. belive,
|

| However the lexis is highly appropriate to a review of a |
|' hotel, '

| The level of detail in the email in many instances is |

| unnecessary which results in the task being over length. ||

Task 3 - letter or email | |
15 | 2.1 Produce content | 2
which meets the
| purpose effec_tively |

16 | 2.2 Use language | 4 .I The register is very formal and appropriate to the task. The |
! effectively ' style has been selected confidently, although the candidate |
| ' ' is not consistent in his use of numerals/words.
! | |
17 ,I 2.3 Structure text |: 3 |. At times the paragraphing is unclear due to handwriting |
! | coherently for | |
| purpose I _ _ ]
18 | 2.4 Use grammar 4 | Paul uses a wide range of structures confidently including |
; correctly

| | the passive and complex sentence structures. '

_' 19 | 2.5 Use p'unctuatior; ] 4

|
|
A full rzinge of puactuation is used to

échieve _clarity with |
| |
| correctly I ' consistency and control.
. | | | |
| - -t ¥ . - — = — — - — |
20 | 2.6 Spell words | 4 | Paul uses a wide range of special-interest vocabulary and it |
| accurately '

| is consistently spelt correctly.
|

| |
| Task 4 - email or online message ] )
21 21 Produce content 4 | Paul confidently addresses all aspects of the task.
| which meets the | - |
_ purpose effectively . _ |
22 | 2.2 Use language 3 I' Although the language chosen is not completely effective, |
| effectively , | the register is consistent for an email. |
| .

| | ] N
Paul achieves 77 marks out of 88, passing Level 2 securely.






