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Task 1

Complete the form below.

Monthly Travel Ticket – free for employees

sEction 1 — pErsonal DEtails

title:   Mr    Mrs     Ms    Miss   (delete as applicable)

First name:

surname:

address:

postcode:

Email address:

telephone:

sEction 2 — DEtails oF journEY

travel to work by:  bus      underground      train      (circle one)

journey starts from (name station or bus stop):

Monthly ticket to start on:      DATE     

sEction 3 — signaturE

I confirm that the information on this form is correct

signature:                                                                    

Date:        

/          /
D   D     M  M     Y   Y  Y   Y

/          /
D   D     M  M     Y   Y  Y   Y
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Turn over page

Task 2

Last month you went to a party. Write an article for your teacher. Say what you did at the party.

Write about 80 words. 

A party



To:

Cc:

Subject:
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Task 3

You have a new manager at work. Write an email to your friend and describe your new manager.

Write about 80 words.
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End of exam

a.person@email.com

My manager


